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+ Cuid.litrd lor Budqlr md
l! h lhe Esponsibilit, of the finan.e

monilor fte same Depanmens aie

olculat such accouns accuEle y.
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Purchase Polic) and PlocedIre

comm Ie. ro ftame the policies .|J -(L 
ide n$ h lrL tu rN rnliL

erpsded ro co-opoare bJ prorili'r-! rl nln' trdr r!$!tr\ L '

+ CeneBlsuidelins: Esch academic and adninnhrive dcpaamenral herd k e\pc'r'd ro on u
expmdirutolfiedeprdmenr in conlomirr wilh rhe t'0deel

Fi.mcial phnning and .oDrol ftqune rhat rhe.o .er op.nh \ r[ rr bt'L'i"r btrdgu rr] F

placed rcal cally and adminisGred ca.efulll. Budgerp.epaiain o((tr
detminedeach year''lhecolk8e s ri$al)mr beeiN on April Lr rrl\ o i Nlmr rl
Purch& policy and pocedure:

Any expedirE ol rhe college mun

a$umes m liabiliry lbr the parmenr

apprcved pu(h.sin8 pr@ ed u es

be ptudedr llld dnedl\ tuEiL rh! legc I rt (,ll?!.
ol puchases trhi.h rt nol nrn in r'.inru $ 1i I n'

!- \[.tiLt,]'rL\'i,!

1. Depormenul Prcgmmmes : Ea.h depanmenll lle&l ird'rhori^'l
Sooo/ for rhe depannenral purcha*s md progBmms

Purchse of goods and *Pices helow rh. amounl ofRs 1000/ do nor Rrrne i fl rchN ortl$ i'l

The folLo*ing nens do ml rcqtrr

i'voices rcceiv.d Typi.aLlr- Ihs irens belo,! ae n bicded o

iii) Benelii *ruices(Heahh insulance.t.)
iv)Audirfs

vi)Seflices unde.aconra( (hc Li1) s.rvic*.lNd seili.!... nlri '!1'r!'
vii)T.aE .rpenses(includin! Rail, Airrickea, Lodg f, g' nEo15)

viii) Urilines(Eleric biLls. TelePhone bilh, Cable. denn nB(c.)

ix) Lib€iy books d'd joum.ls
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. Api aedd-ir'{Lkeo -h. oeronf,e,rdo,.,,,.d. i.,.r. 0... . \,.

a Ai iheb*inn rg oteach fi{it\e.r
.equ.!ed rosuhnir rhe pLsi and ti\r

B. B d.rllmaybeasked
and hcGr rrvce rttrorsh erfedivc
prcviden^upptie6. thc{Lpptie6.rrstcd
seNicesryirhin irhen,edrime

radcrnicral.d'trir {rri'!. ! ).trr r.n |.r.
ol rcm tu rh. Ptr(hri.(.r I L!(

,rBmdlgd'le o 1tts.e !rn
o em bb-pr^h"eor.o.utLqo. .irh, e.h. !e.om$rio d1 good. !R r\h.,.ed d r'

om rhe q, oresl-. l,.[dHri' I r

Arleahh'rqo'iron.aF,olc.koio, r"Ee,e. l, |,.i,
run re! 'rr cs b,tr ur 5! q.,o,r on. . d , ..
to cance aquoraiotr ir I fers Dor rilsib ero Lhe ,ei,b;a
The pmh e co'nmnre. nsrE\ rtr $o.t odor ro rh. r?rj

rheco es.mdrre.cn.gtu $ Lti\&r
cotrlPelil di non! lhe \e \i{

rodern! lrtnu.ri.rt\o trr )o < t

rlor rr! 'LrjFr,tqt, r!tr .r) Deprnmcnu $il 
'or c!o!.!u tj n!,, ru iofrs.rl

obbiieJ r rrryrr \c^, c"

b) Ptod(s are rcceived bJ. rhe membcB or purchxss conni(r. or ilr n. r rurho !dcohmnle wilh a desrdeniprion oilhe o.oducl.

+ Returi dr good!: I c$.etarioi. .uhrns. or r.trfl
rcquned. ir is ieeoir(ed br rht p!rc ka,ro rr ne

P.ltr.BogilElmelglPc
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,l nequ.{ b' pJmefl sr.td bc \.bmi[.o.o. . n. { i. .. i,
rcquhiriotrorrhe orie naLinvoice trom rhe reidotr

Erccprionofrhispn cymr) b..lored$nrfic.ppro!l
c) Purcha$ b lhor verdo6 nvoicewrhourCSl ar! 

'or 
Ecoi ftfrer h\ I r n,! ^.

,) TheerpendirurelorEsemchacdviries(boots.eqripne srnd\on\.r)rrdoicb,
lidividualrcseirche6loloNin3rheruesordrcgnrm rgs$rc\

b) Res.anher \rho hoye ro orh.r Nirtrrons cantur htc o, o\r
Cm( ltrnds.Ihose irqns.ei,a r rht ptup.q olp.\ Dis (otlgc

+ Conletumes rnd workhopsr No ipprcva ot purchn$ fonrm
rcteshne and oth.erpendirtrr ofan! conteRn.c xtrLl trd(nNp orglia Lir e(, , il
olher depsnnenr. The rcsp.crive depanm.$ ar. kld rc iLnn L rr[
rc.eivedr'o'nrhe.on.gcorar!.{trrrtrg. !tcj

a) P N. DasCo ege .mplo)ees. .onsuhatu ind suppticu nN dn. (

a supply chain odiy ly lirro8lurosrnnduato' poledii rofilitL.r n.an
b) The cottege wiu nor a.lepr for l

+ M!inrrnsn0rndRepeirs:

P.N Das Co rege prolides i iin(]an tler .r bs. \eaic.\ r N
rtpan ol .Ll academic .nd adnr nj rnr br't\tirrs irll eqL ioN ns
omn 'srn.on\.lb'0.\i 

.\-H.rd,, o,n tr.., 'o "i..-.
ALnosr allihe elecronlcand etecricat eq u ipmens (vz. cE.n c.neraro6. W er purieA.jolnrnjh
ex{ur.d under AMC rhrorsh nrnE poputar a*[i05.

For rhe rourine trorks (vLz cc rirg. tri orsrer !.fcrdo,, I
Purh6eCommnree. Services mc ptuvid.d in lhes.ascs Liro,etr 50tr1. i\.drorrfuM

\s6$r
o.. B:iit1,,"..
ruqt*9.re,.,a n z, 

-,

b) Cash paymenr s atto\ed up tu R5 5l]0l)/ lnr rh. p.riwf
Eido rcto.o ed crcques lio n rhe a.corn6or'I.e
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Tlr. Purchas. commiltee prcvides fte follo$ini mainrenanc€ lcBic.s .odin! b rtr d.nrDd\ .r
dineE' r s.ad.mic and rd. n hrsrne dep6r -r 1..hmu;tr " r .r .r,t, !,r, -

C&r.mryse ies

Plunbin8se ics
Cmmd sfli.es forl,ndssp iB and tsailenti8

Incas ol!. emeqeicy. depinmensad& Epon rhe pmbtem b rhe purcha* comnrir(*durtn! res( tr
ofiicehouhARerlh.officehoririsrheduryotrh.col.8eSurrdbintonnrhepdn.ipaorpuntfsc
commiltc mehbeE $our rhe poblem ro rike nec6sa4 ac.ion or ro sett fo, iecsea a$i\nur..
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